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 RECRUITMENT APPLICATION FORM 

	POST DETAILS

	Employer
	Edinburgh International Magic Festival

	Post
	Festival Administrator


	PERSONAL DETAILS

	Surname
	
	Other names
	

	Home address
	

	Correspondence address (if different to home address)
	

	Home telephone
	
	Work telephone
(if we may use it)
	

	Mobile telephone
	
	Email
	


	CURRENT OR MOST RECENT EMPLOYMENT 

	Organisation:
	
	Job title:
	

	Date of appointment:
	
	Current or final salary:
	

	Notice period:
	
	Leaving date:
(if applicable)
	

	Reason for leaving or seeking alternative employment:



	Please outline your main responsibilities:


	WORK HISTORY


	Date from
	
	Date to
	

	Organisation name
	
	Job title
	

	Address
	

	Main responsibilities
	

	Reason for leaving
	


	Date from
	
	Date to
	

	Organisation name
	
	Job title
	

	Address
	

	Main responsibilities
	

	Reason for leaving
	


	Date from
	
	Date to
	

	Organisation name
	
	Job title
	

	Address
	

	Main responsibilities
	

	Reason for leaving
	


Please continue on a separate sheet if necessary
	EDUCATION AND QUALIFICATIONS


	Educational establishment name
	

	Address
	

	Date from
	
	Date to
	

	Qualifications obtained
	


	Educational establishment name
	

	Address
	

	Date from
	
	Date to
	

	Qualifications obtained
	



Please continue on a separate sheet if necessary

	OTHER TRAININGS AND PROFESSIONAL QUALIFICATIONS 


	Training body
	

	Date from
	
	Date to
	

	Qualifications/ Certification obtained
	


	Training body
	

	Date from
	
	Date to
	

	Qualifications/ Certification obtained
	


	INFORMATION IN SUPPORT OF YOUR APPLICATION


	Use this section to show how you meet the criteria specified for the job.  You should provide specific examples drawing on all aspects of your experience, including paid or unpaid employment and voluntary work.  Please continue on one additional sheet, if necessary.

	


	REFERENCES


Please give the names, addresses, telephone numbers and positions of two people to whom reference may be made.   All appointments are subject to receipt of references that we find to be satisfactory.  No offer of employment can be finalised until two references have been received.

	Name
	
	Position
	

	Address
	

	Home telephone
	
	Mobile
	

	Email
	


	Name
	
	Position
	

	Address
	

	Home telephone
	
	Mobile
	

	Email
	


	May we approach these references at any time?
	YES/NO (delete as applicable)       

	Only after an offer of employment is made?
	YES/NO (delete as applicable)


	In order to comply with the Immigration Act 1996 we are required to see proof of your right to work in the UK. This will be requested once an offer of employment has been made. If you require a work permit to work in the UK please indicate below

	


	Please give details of any criminal convictions you have had, excluding any ‘spent’ under the Rehabilitation of Offenders Act 1974 (minor motoring offences may be disregarded)

	


	DECLARATION


	By sending us your application by email you confirm all information given on this form is, to the best of your knowledge and belief, accurate and complete and that you have omitted nothing, which to the best of your knowledge might affect this application. You also agree the information included on this form may be used by Edinburgh International Magic Festival for assessment of your application. If you prefer to send us your application by mail, please confirm the above by signing below.

	Signed
	
	Date
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